Code of Practice for Fieldwork
Definition

Fieldwork is any activity undertaken by staff or students as a necessary part of their academic commitments which takes place outside the normal confines of the University. 

Requirements:

Fieldwork associated with formal taught modules (excluding student research projects):
TYPE A:

Visits to institutions and organisations within the UK where no practical work is undertaken and there are no significant hazards (e.g. visits to other universities, castles etc)

i)
A formal written risk assessment is not required. 

ii)
Head of schools office must be given the following details of the visit:


Which module(s) does the visit form part of.

Which institutions /places are visited.
If a coach is used for transport a full passenger list must be completed before departure and kept with the group leader who must ensure that head counts are undertaken each time the coach departs form a location.

If a minibus is used a full passenger list must be completed before departure left with head of Schools Office or the Departmental safety Co-ordinator (DSC). The group leader must ensure that head counts are undertaken each time the minibus departs form a location. All minibus drivers must have passed a MIDAS test.

TYPE B

Visits to any locations where practical work is undertaken ( e.g field courses to beaches, forests mountains etc ) and all visits overseas
For visits not involving an overnight stay the requirements are as described for TYPE A except that a formal written risk assessment is required. 
For visits involving an overnight stay the requirements are as described for PART A except that a formal written risk assessment is required, details (name and next of kin contacts) of all staff and participants must be left with head of schools office or the DSC and carried by the group leader and contact details enabling the College to contact the group leader left with Head of Schools office or DSC. 
Fieldwork not associated with taught modules
A formal risk assessment is required
Lone working should be avoided wherever possible and where lone working is undertaken the risk assessment must specifically address the hazards posed to lone workers.
Undergraduate students are not permitted to undertake field work alone (see separate advice advice on student placements).

All fieldwork must be reported to a competent person who is able to raise the alarm should a worker fail to return from the field when expected and the risk assessment must detail such arrangements 
