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RESEARCH PROJECT ETHICAL ISSUES CHECKLIST UNDERGRADUATE, OR TAUGHT POSTGRADUATE
Students should complete this ethical checklist for all research projects. If you answer ‘no’ in ALL of sections A B and C below, please keep this form on file as it may need to be referred to when you submit your thesis or results for publication. If you answer ‘yes’ in ANY of sections A, B, or C below, further details of your project will be required. Please complete sections 1, 2 or 3 as appropriate. 

To assist with record keeping, please name your checklist files according to the following format: Ethics_surname_year
	A. Research involving people and human biological samples
	YES
	NO

	Does the proposed research involve people or human biological samples? 
	
	

	B. Research on animals
	YES
	NO

	Does the proposed research involve live vertebrates or cephalopods? 
(if working with live invertebrates other than cephalopods please provide a brief description of your work in section 2)
	
	

	C. Research conducted overseas and fieldwork
	YES
	NO

	Will the proposed research be conducted overseas or use experimental material from other countries? 
	
	

	Does the proposed research involve fieldwork where permission from landowners or other authorities may be required? 
	
	


	Project title: 

	Proposed start date:

	Proposed end date:

	Funding body (if applicable):
	

	Name of student (applicant):
	

	Email address:
	

	

	Supervisor’s name:
	

	Supervisor’s signature:
	


Please note that it is your responsibility to follow the University’s Research Ethics Policy and any relevant academic or professional guidelines in the conduct of your study. This includes providing appropriate information sheets and consent forms, and ensuring confidentiality in the storage and use of data. It is also your responsibility to ensure that you have all necessary permits to conduct your research. Any significant change to the project over the course of the research MUST be notified to your supervisor who will advise whether you need to complete updated forms for review. 
1. Research involving people or human biological samples (please complete if you ticked yes in box A)
	
	Research that may need a full review by CNS Ethics Committee
	Yes
	No

	1
	Does the research require review by an NHS Research Ethics Committee? If Yes the research should be submitted to the NHS Ethics Committee in the first instance.
	
	

	2
	Does the research involve children or vulnerable adults, such as those with a learning disability or cognitive impairment, or individuals in a dependent or unequal relationship e.g. your own students? 
	
	

	2a
	If you answered Yes to question 2, has the researcher confirmed with Human Resources if a Disclosure and Barring Service (DBS) check is required (replaces CRB check)?
	
	

	3
	Will the study require the co-operation of a gatekeeper for initial access to the groups or individuals to be recruited? (e.g. students at school, members of self-help group, members of an association?).
	
	

	4
	Will the research necessarily involve deception or be conducted without participants’ full and informed consent at the time the study is carried out (e.g. covert observation of people in non-public places, analysis of social media data)?
	
	

	5
	Will the study involve discussion of sensitive topics (e.g. illegal or political behaviour-including resource use which breaks local rules, mental health, gender or ethnic status, drug use)?
	
	

	6
	Will the study involve intrusive interventions (e.g. administration of drugs or other substances, vigorous physical exercise)?
	
	

	7
	Will the study induce psychological stress, anxiety or humiliation or cause more than minimal pain?
	
	

	8
	Will the research involve access to records of personal or confidential information, including genetic and other biological information, concerning identifiable individuals?
	
	

	9
	Will the research involve collecting and storing information which identifies individuals? 
	
	

	10
	Will the research involve the collection or storage of human tissues (defined as any material containing human cells i.e. including blood, urine and saliva)?
	
	

	11
	Will the research collect data through an online survey?
	
	

	12
	Will the research involve conducting interviews with experts or a professional group?*
	
	


*This would include but is not limited to academics, farmers, fishers, foresters, conservation professionals. We discourage students on taught programmes from conducting such research (they will need to have their project and questionnaire approved by the ethics committee).
RESEARCH OUTLINE
If the answer to any of the above questions is yes, then please fill out the box below and the detailed checklist and submit to the responsible person in your school (refer to information you have been given during your ethics training) along with supporting information (questionnaires or interview protocol, copies of your informant information sheet and consent forms, and the checklist below). 
Outline of proposed research and the research questions:
Identify the target population:

Sampling design (how will target population be sampled):

Define the potential benefits of the research:
Define how data will be stored and what information will be provided to participants about data collection or storage:
Define the potential risks or negative impacts: 

Describe how risks will be controlled: 
The checklist below must be completed by any student who is conducting research involving people. If you ticked yes to any question above this checklist must go through further ethical approval. If not, the form should be reviewed and approved by the student’s supervisor prior to starting data collection. 

	
	Student
	Supervisor

	Supporting documents
	
	

	A copy of the survey instrument(s) is attached. 
	
	

	A copy of the participant information sheet and consent forms are attached.
	
	

	The research questions are laid out (in accompanying proposal or in RESEARCH OUTLINE above).
	
	

	
	
	

	1. Fit to research questions
	
	

	The research questions are precise and answerable.
	
	

	The survey questions are necessary and sufficient to answer the research questions.
	
	

	The form of data to be collected (scalar, ordinal, categorical or qualitative) has been considered, and will allow appropriate analyses to be conducted.
	
	

	
	
	

	2. Target population & sampling
	
	

	The target population is appropriate and necessary to answer the research questions.
	
	

	The proposed sampling method is appropriate.
	
	

	The proposed sample size is both achievable AND sufficient to answer the research questions.
	
	

	
	
	

	4. Ethics and consent
	
	

	The participant information/covering letter clearly states:
	
	

	  the purpose of the research.
	
	

	  the approximate duration of the survey and what is required of participants.
	
	

	  whether data will be anonymous/confidential (and who will see the data), how it will be stored (and any possible reuse e.g. public archiving).
	
	

	  how the data will be used.
	
	

	  the name and contact details (usually email) of the researcher
	
	

	  clear and appropriate procedures for obtaining and recording Free Prior Informed Consent.
	
	

	
	
	

	5. Piloting & proofing
	
	

	The survey instrument(s) has been piloted appropriately and amended as necessary.
	
	

	Plans for further piloting are appropriate.
	
	

	Survey instrument(s) and any covering letters checked for spelling, grammar and clarity.
	
	

	Survey questions are clear, with appropriate response options (if applicable) and arranged in a logical order.
	
	

	Jargon is minimised and any necessary terminology is clearly defined.
	
	

	The survey is an appropriate length, and not overly onerous to complete.
	
	

	
	
	


2. Research on animals (vertebrates and cephalopods) (please complete if you ticked yes in box A)
	Research that may need review by either the CNS Ethics Committee or the University Animal Welfare and Ethical Review Body
	Yes
	No

	1. Do you intend to perform any actions which fall under the Animals (Scientific Procedures) Act 1986? Please see http://tna.europarchive.org/20100413151426/http://www.archive.official-documents.co.uk/document/hoc/321/321.htm
	
	

	If yes, please go to question 2. If no, please complete the research outline section below and forward to John Latchford (j.latchford@bangor.ac.uk), together with your initial research project ethical issues checklist.

	2. Will the research be carried out in the UK?
	
	

	If yes, please go to question 3. If no, please complete the research outline section below and return to John latchford (j.latchford@bangor.ac.uk) together with your initial research project ethical issues checklist.

	3. Is this research authorised by a current Home Office project licence?
	
	

	If yes go to section 4 and complete the research outline section below and send the completed form, together with your initial research project ethical issues checklist, to John Latchford (j.latchford@bangor.ac.uk). If no, you must obtain a project licence before starting work. Please see
 http://www.homeoffice.gov.uk/publications/science/769901/licences/project-licences/
The completed project licence application must be submitted to and approved by the University Ethical Review Committee (Gwenan Hine, gwenan.hine@bangor.ac.uk) prior to a formal application to the Home Office. Please also send a copy of this form, together with your initial research project ethical issues checklist, to John Latchford (j.latchford@bangor.ac.uk).

	4. Have you got agreement of a Home Office personal licence holder that they will carry out any procedures which fall under the Act?
	
	

	If yes, please ask the appropriate licence holder to countersign this form and send it to John Latchford (j.latchford@bangor.ac.uk). If no, you will need obtain a personal Home Office licence before starting work. Please see
http://www.homeoffice.gov.uk/publications/science/769901/licences/personal-licences/?view=Standard&pubID=788367. Please also send a copy of this form, together with your initial research project ethical issues checklist, to John Latchford (j.latchford@bangor.ac.uk).


	Home Office project licence details (if you answered ‘yes’ to question 3)


	Home Office personal licence holders (if you answered ‘yes’ to question 4)
I confirm that I will carry out any procedures covered by the Animals (Scientific Procedures) Act in relation to this project.

	Licence holder’s name:

	Licence holder’s signature:

	Date: 


RESEARCH OUTLINE
You must complete this section for all work involving live vertebrates and cephalopods (include a brief description of the work if working with invertebrates other than Cephalopods)
Outline of proposed research:
Define the potential benefits of the research 
List species and numbers of animals used and in which country the proposed study will take place

Describe any risks (including the potential for pain, suffering or lasting harm) to animals used in the study

Describe how the principles of the 3Rs (Replacement, Reduction, Refinement) have been applied to your study

3 Research conducted overseas and fieldwork (please complete if you ticked yes in box C)
	Research that may need review by the CNS Ethics Committee
	YES
	NO

	1. Does the proposed research involve the use of local resources from other countries (genetic, animal, plant, etc) or the importation of materials into the UK ?
	
	

	2. If the proposed research involves fieldwork, have you determined whether you have appropriate authorisation and necessary permits, including permits for importation of material to the UK if working overseas? 
	
	


If you have answered ‘yes’ to question 1 please complete the research outline section below and forward to the responsible person in your school.   

RESEARCH OUTLINE

Outline of proposed research:
Explain the ethical issues raised by the research and how they will be mitigated.

Explain what permits are needed for this research and confirm if they have been obtained or how they will be obtained.
