COLLEGE OF NATURAL SCIENCES
SAFETY INDUCTION FOR VISITORS

Details of the visit
Name of Host




Hosting Department

Name of visitor



Dates of visit:  From

to
Will the visitor use Display Screen Equipment provided by the University? Yes⁭ No⁭
Basic safety induction (required for all visits longer than one week duration)
Emergency procedures ⁭
Action in case of fire, location of fire exits and emergency muster points. Location of First Aid stations, procedures for summoning first aid.
Accident and incident reporting ⁭
Procedures for reporting accidents and incidents, location of accident forms.

Welfare ⁭
Location of toilets, washroom and canteen facilities

Safety Information ⁭

Visitor provided with a copy of the College  Health and Safety Policy and College Out of Hours Policy. 

Full Safety Induction (required for all visits where experimental work is undertaken)
Fieldwork ⁭

Code of practice for fieldwork including procedures for reporting fieldwork explained. 

Risk assessments completed, understood by visitor, copies forwarded to DSC

Laboratory work

Visitor made aware of all significant hazards within the laboratory⁭
Requirements for wearing PPE explained and appropriate PPE provided⁭
Risk assessments completed, understood by visitor, copies forwarded to DSC⁭
All local laboratory rules explained to the visitor⁭

Methods for safe operation of all equipment explained to visitor⁭

I have received and understood a safety induction covering the topics outlined above and agree to comply with the College Safety Policy 

Visitor’s signature
I undertake to provide all necessary training instruction and supervision required to ensure the Health and Safety of the visitor.

Hosts signature




Date
