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COLLEGE OF NATURAL SCIENCES

VISITOR SAFETY INDUCTION
VISIT DETAILS
	Host 
Name:
	
	Host Department:
	

	Visitor Name:
	
	Visit 
Dates:
	


BASIC SAFETY INDUCTION (complete for all visits longer than 1 week duration)
	Subject
	Cover / Explain
	Completed

	Emergency Procedures
	Action in case of Fire
	(

	
	Fire Exit locations
	(

	
	Assembly Point location
	(

	
	First Aider details
	(

	
	First Aid Box locations
	(

	Accident and Incident Reporting
	Accident / Incident Reporting procedure
	(

	
	Accident Form location
	(

	Welfare
	Rest Room locations
	(

	
	Washroom / kitchen / canteen locations
	(

	Safety Information
	CNS H&S Policy provided
	(

	
	Out of Hours Policy provided
	(


FULL SAFETY INDUCTION (complete for all experimental work) 

	Fieldwork (forward copies of Risk Assessment to DSC)
	Fieldwork Code of Practice
	(

	
	Fieldwork Risk Assessments & briefing
	(

	Laboratory Work (forward copies of Risk Assessment to DSC)
	Significant Laboratory hazards
	(

	
	Local Rules specific to Laboratory
	(

	
	PPE requirements
	(

	
	Experimental Risk Assessments & briefing
	(


	I have received, understood and agree to follow all Policies and Procedures outlined in the Safety Induction.

	Visitor’s Signature:
	Date:

	

	I undertake to provide all necessary training, instruction and supervision required to ensure the visitor’s h&s.

	Host’s Signature:



	Date:


