College of Natural Sciences

Visitors safety policy

The College of Natural Sciences seeks to ensure that visitors are not exposed to risks to their health and safety and do not place others at risk by their actions or inactions. Members of the College are required to ensure their visitors are provided with all relevant health and safety information and visitors must follow all University, College and School health and safety procedures. For the purposes of this policy visitors are defined as anyone who is not a contracted employee of Bangor University or a registered student at Bangor University. Children are defined as anyone under the age of 16 and young persons as those aged between 16 and 18. Only members of staff and representatives of student societies recognised by the College may invite visitors onto College property.
Individuals on College Business 
This includes Guest workers, Emeritus staff, visiting speakers, volunteer workers (excluding groups such as Friends of Treborth, Bangor Forest garden – see section on resident groups) contractors and service engineers invited by the school, persons paid on pink slips.

· For visits of 1 week or less where the visitor will not be doing any laboratory or field work and working only in offices or libraries no formal Health and Safety induction is required and Head of Schools office need not be informed. Visitors must be advised of emergency procedures by the member of staff who invites them onto cCollege premises. (service engineers are permitted to work on equipment specified in their contract under the conditions outlined here and a formal safety induction is not required)

· For visits longer than one week or for any visit where laboratory or field work is included a formal safety induction is required, all relevant risk assessments must be completed and the Head of Schools office informed. The safety induction may be carried by the Departmental Safety Co-ordinator or by the member of staff responsible for the visitor and should be recorded on the Visitors Induction form available form the college Health and safety website.

Children and Young Persons
Children and young persons are particularly at risk due to their lack of maturity and experience compared to adults. The increased vulnerability of children is recognised in legislation and onus is placed on employers to carry specific risk assessments for children
Children of Staff

Staff are permitted to bring their children to their offices if they are experiencing temporary childcare difficulties. The Head of Schools office must be informedand the child must be supervised by their parent at all times. Risk assessments concerning children in CNS buildings must be adhered to. Children of staff are not permitted to enter laboratories, workshops, aquaria or storage areas.
Children of Students

Children of students are not permitted on university property unless prior written permission has been granted by Head of School except under the following circumstances;

1) When students are handing in coursework at designated handing in points

2) When students are visiting a member of college staff in their office

The children must be supervised at all times and except in case of emergency elevators must always be used where they are available since some staircases within CNS are not suitable for use by children.

Visits by Schools
· Head of schools office must be informed

· A specific risk assessment, taking into account the lack of maturity and experience of children and addressing the need for an appropriate supervision ratio must be completed

· Consult Safety Services policy Children on University property for guidance. The document is aavailable at :  http://hss.bangor.ac.uk/policies_guidance/policies/p15-2002.php.en
· Risk assessments concerning children in various CNS buildings can be found on the CNS health and safety website.The control measures given in these assessments must be followed.

Visiting groups and field courses (excluding those with young persons or children) 

· The member of staff liaising with the group must ensure the visiting group leader has a copy of the College Health and Safety Policy and is briefed on emergency procedures, first aid provision and accident and incident reporting

· The group leader must submit copies of all risk assessments to the Departmental  safety co-ordinator

· Head of schools office must be informed

Resident Groups 

· Please consult the CNS  health and safety officer for advice on safety arrangements for resident groups

Family of staff and PhD students (excluding children)
· Family and staff and PhD students may visit offices only

· A formal safety induction is not required but they must be briefed on emergency procedures.

· Family of staff may only work within the school if they comply with the requirements for ‘Individuals on College Business’

Work experience placements 

· Member of staff organising the placement must ensure a specific risk assessment has been completed.

· Consult Safety Services policy P9 ‘Young persons at work’ for guidance.

· Parental permission is require for work placements and Head of Schools Office must be informed

· A formal safety induction is required
Open Days:
The organiser of an open day must ensure that necessary health and safety measures are in place.

contractors
All contractors working in the University are under a legal obligation to ensure that their work is conducted in such a way as to minimise the risks to themselves and occupants of the premises in which they are working. They are also expected to comply with relevant statutory requirements. Failure to do so may be considered grounds for termination of a contract.

Likewise the University has an obligation towards any contractors working on its premises to ensure that they are provided with information about any possible risks to their health and safety and the steps they should take to avoid such risks. It is therefore of great importance that effective liaison exists between University staff and contractor's staff so that each can be made aware of the needs of the other.

The University is also expected to supervise any contractors that it may engage to the degree necessary to ensure that they are working to an acceptable standard of safety. Ensuring that this is carried out is the responsibility of the Department who place the contract. Often this will be the Estates Department or Croeso Welcome Bangor (CWB) but may also be other University Departments (e.g. servicing of equipment). When contracts are placed a person should be nominated to carry out this function.

If contractors are observed to be working in a manner which endangers themselves or University staff and students an approach should be made in the first instance to the Department who have engaged the contractors. In the case of most general building work this will normally be the Estates Department or CWB. Where the Department responsible for the work is not known or cannot be contacted an approach should be made to the nominated Estates or CWB contact. A code of practice aimed at contractors has been published by the Estates Department.
